
URGENT  
Benold Orchestra Update  
May 12, 2020 
 
Hello Benold Orchestra Families!  
 
As the school year is nearing its end, we’ve received some directive from the district regarding the                 
return of materials to the Benold campus. Below outlines our plans for turning in materials in order to                  
follow safety guidelines that protect everyone. 
 
Items that must be returned to Benold next week, Monday May 18th or Tuesday May 19th: 

1. GISD School-owned instruments you are renting 
2. Chocolate bar fundraiser money (We have a total of $1,440.00 that still needs to be turned 

in from students) 
3. Equipment or materials that are owned by Benold Orchestra (tuners, rosin, rock stops, 

books).  
 
If you need to pick up items at Benold: 

1. Clean out your Orchestra Locker 
2. Pick up the instrument you left in your locker (if you are renting from a company) 

 
Make plans to come to campus on one of the two dates below to drop off/pick up equipment.  
Option 1: Monday, May 18th anytime between 10:00am-2:00pm 
Option 2: Tuesday, May 19th anytime between 5:00pm-7:00pm 
*If no one from your household is able to drop by the school during any of these above times, please 
email Miss Dane at your earliest convenience so that we can work together to find a solution. 
 
ALL GISD school-owned instruments and equipment MUST be returned. There are no exceptions             
to this expectation. Due to the COVID-19, we have an absolutely essential need to disinfect all                
district-owned inventory. I understand some of our students who utilize school owned equipment will              
want an instrument to practice on over summer. We will assess what inventory was not in use this                  
school year to determine if we can meet that need. 
 
(I understand that the procedures below may seem stringent or severe to some, but it’s *extremely*                
that every single member of our Benold Orchestra & Band family follows these procedures and is                
kept safe through this process. Thank you so much for your understanding during this time!)  
 
Instrument Drop Off Procedures:  

1. Please drive around Benold MS to the rear Orchestra Room door. (Located at the loading 
dock, near the cafeteria.) If there is a line, please be patient!  

2. Please remain in your vehicle until Miss Dane can assist you.  
3. Roll down your window and let us know if you’re dropping off a school-owned instrument, or 

picking up personal equipment. 



4. For drop off, please have the school-owned instrument placed in the trunk of your vehicle, if 
the make/model of your vehicle allows you to do so. Miss Dane will take the item out of your 
trunk. If your vehicle does not have a trunk, please carefully take the instrument out and place 
it safely on the sidewalk outside of your vehicle so Miss Dane can retrieve it.  

5. If you want to check out an instrument for the summer in order to continue practicing and 
playing at home, place a note on the handle or attached to the case that says SUMMER 
RENTAL, YOUR NAME, PHONE NUMBER. We will be able to get in touch with you after June 
1st to get you set up with a summer rental. 

6. Once your instrument is secure, you are done! Thank you for dropping off!  
 
Chocolate Bar Money Drop Off Procedures:  

1. Please drive around Benold MS to the rear Orchestra Room door. (Located at the 
loading dock, near the cafeteria.) If there is a line, please be patient!  

2. Please remain in your vehicle until Miss Dane can assist you.  
3. Have money in an envelope inside of a ziploc or plastic bag, labeled with the student’s 

name and placed in your trunk or rear of the vehicle. Miss Dane will pick up upon 
arrival. 

4. Money will total $60 for a full box, or less for a partial box. All bars were sold for $1.00 
and started with 60 bars per box in case you need to calculate money owed. 

5. Cash and coin are accepted, or a check for the total amount made out to Benold MS. In 
the memo please include Orchestra fundraiser to identify the funds for bookkeeping. 

6. If you are uncertain about the amount owed, please email Miss Dane before your drop 
off, because everything was recorded during distribution and collection. 

7. Bottom line, if you have a chocolate box of any kind, the bars must be paid for in order 
for us to pay the $1,440 we owe with what was distributed to the students to sell. 

 
Personal Item Pick Up & Locker Clean Out Procedures” 

1. Please drive around Benold MS to the Orchestra room door. (Located at the loading dock, 
near the cafeteria.) If there is a line, please be patient!  

2. Please remain in your vehicle until Miss Dane can assist you.  
3. Roll down your window and let Miss Dane know you are there for Pick Up/Clean Out. 
4. Park your vehicle, and we will notify you when it is your child’s turn to enter the Orchestra room 
5. Only one student will be permitted to enter at a time, and the student will be required to wear a 

face mask or covering.  
6. The student will quickly collect their items, then return to their vehicle. 
7. THANK YOU!!! 

 
Be safe and take care,  
 
Katy Dane 
Benold MS Orchestra 
#BE 
Follow us on Twitter: @BenoldOrchestra 


